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Slide 1

, \ Case Opening Cont.

Florida Southern Bankruptcy Court

Notes: Welcome to the training module on Case Opening Continued: Filing Required Documents for a New Bankruptcy
Case. This module guides you through the other documents that must be docketed separately to complete the filing

process for case opening.

Slide 2

@ Objectives
- [ e

After completing this module, you will be
able to file a:

O Certificate of Budget & Credit
Counseling

Statement of Current Monthly
Income/Means Test

a
0O Declaration Re: Electronic Filing
O Payment Advices

Notes: After completing this module, you will be able to file a Certificate of Budget & Credit Counseling, Statement of
Current Monthly Income/Means Test, Declaration Re: Electronic Filing, and Payment Advices. Additionally, the attorney is
required to file a Disclosure of Compensation (located under Attorney Filed Documents) although it will not be covered in

this module. When you are ready to begin, click START.

Slide 3

ﬁ Certificate of Budget & Credit Counseling

Florida Southern Bankruptcy Court

Notes: Our first lesson focuses on filing the Certificate for the Budget and Credit Counseling Course. Each individual
debtor is required to complete an approved course PRIOR to filing a new bankruptcy case. In a joint petition, both
spouses must comply with this requirement. This course should not be confused with the Financial Management course
which needs to be completed within 45 days after the first date set for the meeting of creditors.
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1310100001 Zac Zammass + Click Bankruptcy
b

Type: Office: 1 (Miam)
Assets o uoge: Laax Case Flag: CounDus, CounDuelT

US. Bankraptcy Court

Southern District of Florids ‘

2192013 at 1228 PALEST and Siled on 2192013

Image Available ONLY 10 Court Users) Filed by Debtor Zac Zamore, Joint Debtor Zoe M Zamore. (Pera, Dailin) ‘

Document description:fxin Document
{Original filename:G: 1 Case Documents'3 Stateasent of Social Security Number pdf
Electror :

tammp. 19 o)
16t
[l3-10171-130 Notice win be etectranicaity maited to:

Notes: From the Main Menu bar, click Bankruptcy.

Slide 5

oide %9 = & | 7] x |28 Goosic

Bankruptcy Events
Open Voluntary BK Case

Notes: The Bankruptcy Events list will appear. Select Other from the list.

Slide 6

Miscellaneous.

Case Number

=1 o

Click Next

Notes: The Case Number screen will appear. Verify the case number and click Next.
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Select Certification of Budget and Credit Counseling Course

Notes: The Available Events screen will appear
Counseling Course.

Click Next

Select Zamore, Zac [Debtor]

Nexi] [Ciear

Notes: The Select the Party screen will appear.
debtor and joint debtor. Select the Debtor.

Select the party for whom the document is being filed. In this case, the
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Select the Party:

Ctrl + Select Zamore, Zoe M [Joint Debtor]

Notes: Then, while holding down the CTRL key on your keyboard, select the Joint Debtor.

Slide 11

Click Next

E

Notes: Once both are highlighted, click Next.

Slide 12

Page~ Sefety~ Took~ @~ 1 I [

Chapter- 7+ Office: 1 (Msam)
Assets: 0 Jodge: LMT Case Flag: CouaDus, CovaDuel T

Notes: The PDF selection screen will appear. Each individual debtor is required to file their own certification. A certification
for a debtor and joint debtor may be filed in one event or each may be entered separately. For the purposes of this
tutorial, we will include both certifications in one PDF. Click the Browse button to locate the PDF file.
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Slide 13

(P8 Chocie Fie t piosd.

T e T — O T T

B Desktop
i Downloads
L Recent Plsces

Neme

31 Vol. Petiton

45 Uibraries by Income) =
% Documents 4 i

o Music

W Pictures

B videos

4% Computer

& os(c

o APPS (F)

5% COMMON (G:)
& ECRO (0)

4 Penab (\\flsbnal\flsb\MIAUSERS) (S:)

File name: - [AnFiles ) -~

Open_Iv] [ Cancs

8 Croos Fie to Upiosd -
R

C)Ae= | )= « COMMON (G) » 1 Case Documents ~ 169 Wiseorch
u Organize v New folder = v Ol
B Desiop Norsa.

1 Downloads

P 3 1 Vol. Petiton

% Computer
5_“0 7 ificate of No Response
U, d Order Granting Mation To A..
3 APPS (F)

S# COMMON (G)
& ECRO (0)

5 PenaD (\\flsbnal \fizb\ MIAUSERS) (S)

File name: <

Slide 15

(Qo‘oifluwww pr——

| ). « COMMON () » 1 Caze Document

] Adversary Complaint
%) Amended Schedules
% Computer %] Attachment to Proof of Claim
3

& os(c

8 A9PS ()

* COMMON (G:)
¥ ECRO (0)

Double click the PDF file

Regarding Payment Advices

4 PenaD (\fisbnal\flzb\MIAUSERS) (59

File name: - [AnFies o) -

Bk s

Notes: Before uploading, verify the correct PDF file is selected and that it is complete and legible. For this tutorial, we will
not simulate reviewing the PDF file. Double-click the PDF file.
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Slide 16

=S

78 Choose File to Uplosd
- <« COMMON (G) » 1 Case Documents

5 Adversary Complaint
%) Amended Schedules
ment to Proof of Claim

of Budget and Credit Counsel...
of Service

Regarding Payment Advices

2 COMMON (G)
& EcRO.(@)
% PenaD (\\fisbnal \flsb\MIAUSERS) (S:) = | 5%
Fie name: Certficate of Budget and Credit Cou = (ALFieS ) =
l Oper. \vl  Cancel
Click Open -

Notes: Click Open to associate the file with the case.

Slide 17

13:10171-001 Zac Zamoes 3nd Zos M Zamare
Type: bk Chapter: 7 v Office: 1 (Maen)

| Assets:n

Click Next

#n v Page~ Safety~ Tool

Miscellaneous:

13:101 711001 Zac Zamors and Zos M Zamors

Type: bk Chupter. 7 v Office: 1 (Miami)

Assets 0 udge: LMT Case Flag: CounDue, CounDuelT

This Certificate is Being Filed by:

Debtor
oint Debtor
“Select Both

Notes: Since we included both certifications in one PDF, the Certificate is being filed by Both. Select Both.
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Slide 19

Click Next

Slide 20

Pagev Safety~ Toolsv @~ |

& ©

13:1012)-LV0) Zac Zamors s0d Zos M Zamae
Type: bk Chapter. v Office: 1 (Miam)
Assets o Jodge LMT Case Flag: CounDue, CounDuelT

Docket Text Modity as Appropriate.

2 Budget and Credis Course by Debtor and Joint Debtor | Filed by Debtor Zac Zamore , Joint
Debtor Zoe M Zamare . (Pena, Dailin)
=] (oo

Click Next

~ Pagew Safety~

Tools

Docket Text Final Text

Certification of Budget and Credit Counseling Course by Deblor and Joint Deblor Filed by Deblor Zac Zamore, Joint Debtor Zoe M Zamore.
(Pena, Dailin)

rion. You will have N ¥ to modify this submission if you continue.

Click Next

In

Notes: The Final Docket Text screen will appear. Click Next to commit this transaction.
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ecf-train f1sb uscourts.gov/ cgi-bin 65711627

& v Page~ Sefety~ Toos~ @~ ) U Bl

U.S. Bankruptcy Court

Southern District of Florida
INotice of Electronic Filing
2192013 at 1238 PM EST and filed on 2192013

Case Name: Zac Zamors and Zoe M Zamore
Case Number: 1310171000
Document Number: |

ket Text:
E‘ redit Counseling C a8 Joint v Debtor Zac Zamore, M Zamore. (Pens, Daifia)

ument description:Main Document
1

lectronic document Stamp: |

I
[13-10171-LMJ Notice will be electronically mafled to: - ‘

Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER log in and published
fees will apply.

Slide 23

Resources

?or further information, refer to our website
or:

m LR 1007-1(E): Requirement to Obtain
Consumer Credit Counseling Prior to
Filing Bankruptcy

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Continue to begin the next lesson.

Slide 24

“ Statement of Current Monthly Income & Means Test

Florida Southern Bankruptcy Court

Notes: We are now ready to file our next required pleading, the Statement of Current Monthly Income and Means Test
Calculation (Form B22A for a Chapter 7 case).
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11155 uscourts.gov. <gi-b

Type bl Office: 1 (Miams)

Assets: n Iodge LMI Case Flag: CovaDus, CounDuelT
US. Bankruptey Court

Southern District of Florida ‘

192013 at 12:33 PM EST and fled on 2192013

|
|
and Joint v Zamore, Joint Debtor Zos M Zamore. (Pens, Dailin) ‘

and Credit

113-10171.LMI Notice will be electronically mailed to:

Notes: From the Main Menu bar, click Bankruptcy.

Slide 26

1 flsb uscourts.gov: cgi-bin D pi7Bankruptey Eventsfod= 29969

W - Pogew Sefety= Toolsw @~ ) N [N

Notes: The Bankruptcy Events list will appear. Select Other from the list to get started with your transaction.

Slide 27

uscourts.gov. <g-b

Y @ - Page~ Sefety~ Toos~ @~ ) &l [

Click Next ‘

Notes: The Case Number screen will appear. Verify the case number and click Next.
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— Start typing to find an event.

ible Events (click 10 select an eveat

Arailable Events ik to seect an eveat)

Click Next

Notes: Confirm your selection appears in the Selected Events field and click Next to continue.
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Select the Party:

Next] [Cinar]

Select Zamore, Zac [Debtor]

Notes: The Select the Party screen will appear. Select the party for whom the document is being filed. In this case, the
debtor and joint debtor. Select the Debtor.

Slide 32

Ctrl + Select Zamore, Zoe M [Joint Debtor]

Notes: Then, while holding down the CTRL key on your keyboard, select the Joint Debtor.

Slide 33

Click Next

Notes: Once both are highlighted, click Next.
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IREMINDER: Documents which do not bear  scanned sigaature of require 3 Filing LF-11. ‘

Filename

IAttachments to Document: & No . Ves

Click Browse
Nest] [Cioas

Notes: The PDF selection screen will appear. Review the Reminder concerning signatures and proceed accordingly. We
will be filing a Declaration for Electronic Filing after we are done with this transaction. Click the Browse button to locate the
PDF file.

Slide 35

(8 Choose File to Upload ——

ey 1 COMMON G) » 1 CaseDocuments Sl

l Organize v New folder =~ 1 ©

4% Computer
& os)
4 APPS (F)
S COMMON (G)
¥ ECRO (0)
5 PenaD (\\flsbnal\flsb\MIAUSERS) (5:)

Fie name: (AN Fies 0

[Copen ) [ Concar

Notes: The Choose File to Upload dialog box will appear. Navigate to the directory where the saved file is located.

Slide 36

& Choose File to Upload ——

<« COMMON (G) » 1 Case Dacuments

nize v New folder

B Oesktop 4 Name

1 Vol. Petiton

= [Wling LF-11.
5] Pictures ; ¢! Double-click the PDF file
B videos 958 Rener rrom stay o Adequate vrorection
™ Computer
& os
S APPS(F)

% COMMON (G)
S ECRO (0)
2% PenaD (\\flsbnal\flsb\MIAUSERS) (S:)

File name: - [anFiles ) =]

Open_[+] Cancel |

Notes: Before uploading, verify the correct PDF file is selected and that it is complete and legible. For this tutorial, we will
not simulate reviewing the PDF file. Double-click the PDF file
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[ 68 Choose File to Upload

Clp | = COMMON(G) » 1 Case Docs

1 Vol. Petiton
2 Creditors Matrix

7813 Statement of Social Security Number

= | fiog LF11.

W Computer

&
339 Centificate of No Response
i OS5 (C)
& osc 2510 Proposed Order Granting Motion To A

2 A9PS () 35 11 Proo of Claim
5 COMMON (6) faint
SR ©) v

% PenaD (\\flsbnal\fisb\MIAUSERS) (5:)

File name: 4 Statement of Current Monthly Ince + Al Files (%) -

-

Select Open

Notes: and click Open to associate the file with the case.

Slide 38

13-10121-LNE Zac Zacaars sad Zos M. Zesars
Type- tk Chapter. 7v

Assets o Judge: LMT

IREMINDER: Documents which do not bear a scas

Filing LF-11.

Click Next ‘

ourts.gov. < bin 3632404603

Page~ Sefety~ Took~ &k~ ) A [N

Miscellaneous:

M Zac Zamors and Zow M Zamars
Chaptec 7v Office: 1 (\iam)

[For » Negative Dollar Amount, Enter Zero (000)]

lEnter Current Monthly Income from Form 224, line 12: ‘

201,39

(Ne| [Cioar

Notes: Click in the text box and enter the current monthly income amount from Form 22A, line 12.
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urts.gev/ cg-bin Drs

~ Pagev Safetyv Tools~ i~

Miscellaneous:

131012100 Zac Zamors and Zos M Zamore

Type- tk Chapter. 7v Office 1 (Men)
Assets o Jodge LMT Case Flag CounDue, CounDuelT

[Enter Current Monthly Income from Form 224, line 12:

(For a Negative Dollar Amount, Enter Zere (6.00)]
230139

C=d (S

Click Next

Notes: Click Next to continue.

Slide 41

Schedules

‘Schedule C: Total value of claimed exemptions 42030 39

Schedule T line 1: Moathly gross wages, salasy, and commission Debtor Spouse
Schedule ] lme 5: Subtotal of payvoll deductions Debtor Spouse
Schedule I line 20¢: Moothly net income

Form B22A

Line 14 Veteran's declaration
Line 18: Declaration of non.consumer debts
Line 2: Maritalfling staris -

Line 11: Subtotal of corvent moathly income Debror Spouse.
Line 14B: Debtor's household size
Line 14: Applicable median family income

Line 18; Current moathly income
Line 19A: National standards: food, clothing and other items

Line 198: N beslth per n
[T R0 S
—

Notes: The Statistical Data screen will appear. Complete all the fields contained in the Statement of Current Monthly
Income and the Summary of Schedules. If the Summary of Schedules has not been filed this can be left blank. For this
tutorial, both are filed and the information has been entered for you.

Slide 42

Schedule C: Total value of claimed evsmptions 42030 30
Schedule | tine 1: Monthly gross wages, saacy, and commission Debtor 2009 00 Spouse.
‘Schedule ke 5: Subtotal of payroll deductions Debtor Spouse 54300
Schedule I fine 20c: Monthly net income 1720.00

Form B224

Line 1A: Vetsran's declaration
Line 1B: Declaration of non-consummer debts

Line 2- Marital iling statva Maries. fiing jointly =
Line 11: Subtotal of curvent monthly income Debtor 2009 00 Spouse 200000

Line 14B; Debtor's household size

Line 14: Applicable median family income 2000000

Line 18: Cusrent monthly income 400000

Line 194 National standards: food, clothing and other iters 1200.00 Click Scroll Down arrow
o ‘
T 108 . .

Notes: If the filer seeks a temporary exclusion from the means test under the National Guard and Reservist Debt Relief
Act of 2008, in addition to filing Form B22A, file the paperless entry (Statement of Debtors Temporary Exclusion from
Means Test) - found under the Other category — after all other case opening events have been entered. Scroll down to
the bottom of the screen to continue.
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110101125 uscourts.gov < 8440160373
o dw v Pagew Safety~ Tookv @@~ | M [N

Line 23: Local standards: transportation ownershiplesse expense Number of vehicles owned 2 o more

Line 23c and - L Net transportat Velicie 1 22000 Vebicle 2 42000

Line 33: Total expenses allowed under IRS standards 3000000

Line 38: Education expenses for dependent children under 13 2000.00

Line 39: Additional food snd clothing expense 320000

Line 41: Total additional expense deductions 12000

Line 46: Total deductions for deb payment 2200000

Line 47: Total of al deductions allowed

Line 50: Monthly disposable income.

Line 51; 60-month disposable income 000

Line 52: Tnitial presumption determination e -

Line ™ ~ . =4 deb

Line Click Next oount

Line ermination s -

Slide 44

# - Page~ Sefety~ Toos~ @~ 1 & ()

Chapter.7 v Office 1 (Miami)
Todge LMT Case Flag: CouaDue, CounDuelT

Presumption of Abuse Arises:

Yer

~ Select No

Notes: The Presumption of Abuse Arises screen will appear. For Chapter 7 cases, the abuse summary is captured in the
upper right corner of Form B22A. The presumption of abuse will also appear on the Meeting of Creditors notice served
upon all parties by the Clerk’s Office. For this tutorial, confirm presumption of abuse does not arise by selecting NO.

Slide 45

uscourts.gov <o b

I am v Pagev Sefetyv Took~ @+ ) & (N

Type bk : Chapter- 7+ Office: 1 (Msam)
Assets: n Jodge: LMT Case Flag: CouaDus, CovaDuel T

Presumption of Abuse Arises:

Yes
aNo

Click Next ‘

Notes: Click Next to continue.
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=] (cee)

Click Next

Notes: Click Next at the default screen.

Slide 47

Page~ Safety~ Tools~ &+ | 4l [

13:10071-LNE Zac Zancss od Zoz M Zasoars
Type- bk Chapter. v Office 1 (Mcn)

Assets: o Judge LMI Case Flag CounDue, CounDueIT

Docket Text Modity as Appropriate.

~ Statement of Current Monthly Income and Means Test Calculation Filed by Debtor Zac Zamore , Joint
Debtor Zoe M Zamore . (Pena, Dailin)

L] (o)

Click Next |

= - Page~ Sefety~ Tooks~ &~ ) | (N

Type bk Chapter 7v Office: 1 (Miams)
Assots: 0 Judge: LMI Case Flag: CovaDue, CounDuel T
Docket Text: Final Text
Current Test Caiculation Filed by Debtor Zac Zamore, Joint Debtor Zoe M Zamore. (Pena, Dailin)
. You will have N oppor modify

Click Next ‘

Notes: The Final Docket Text screen will appear. Click Next to commit this transaction.
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Slide 49

Office: 1 (Miami)

Chaprer: 7 v
Asvets 0 Todge LMI Case Fiag: CovnDue, CounDualT

U.S. Bankrupicy Court

‘Southern District of Flarids

2197013 st 12:48 PAEST and fied om 2192013

camp:

ID~1068065210 [Date=2192013] [FileNumber=677813.0]
et 7620af5 156020691 19b2ebe1 146 7be2268

falefad 106331 59m2e3 3 Sa3a3430])

Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER login and published
fees will apply.

Slide 50

Resources

For further information, refer to our website
or:

m Clerk’s Filing Instructions

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Continue to begin the next lesson.

Slide 51

w Declaration Re: Electronic Filing

Florida Southern Bankruptcy Court

Notes: Welcome to the lesson on Declaration for Electronic Filing. Debtors with attorneys must sign the Local Form
Declaration Under Penalty of Perjury to Accompany Petitions, Schedules, Filing Fee Applications and Statements Filed
Electronically (LF-11). This declaration must be filed with each electronically filed initial petition or amended petition and
must contain the imaged signature of the debtor. Additionally, the Local Form provides instructions for when to submit this
form with other documents.
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Click Bankruptcy

3101710 M1 Zae Zamors a0
Office: 1 (Mise)

Type: bk e v

Assats: 0 Judge LMD Case Flag: CounDue, CovaDual T
U.S. Bankruptey Court

Southern District of Florida

2192013 at 12:48 PM EST and filed on 2192013

Zac Zamore, Joint Debtor Zoe M Zamors. (Pens, Dailin)

ket Tes
iatement of Cuerent Monthiy Income and Means

s
: =

ectronic document Stamp:
ST. tamp | 192013)

I

13101711 Notice will be electronically mailed to:

E

Notes: From the Main Menu bar, click Bankruptcy.

Slide 53

Select Attorney-Filed Documents

Click Next

Notes: The Case Number screen will appear. Verify the case number and click Next.
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izb. uscourts.gov/ <gi-bin Dispatch.pii4 0843551 729962

# ~ Pagev Safety~ Took~ @~ ) @il N

Notes: The Available Events screen will appear. Select Declaration Re: Electronic Filing from the list.

Slide 56

41 Zac Zamor: snd Zoz M Zamers

Chapter. 7 v Office: 1 (Miam)
Judge: LMI Case Flag: CounDus, CounDuelT
I
Available Events (click to select an svent) Selected Event
> ciacation Re: Eleckronic Filing

Click Next ‘

0 - Page~ Ssfety~ Took~ G+

Adversary Query Reports

Select Zamore, Zac [Debtor]

Nest] [Croae]

Notes: The Select the Party screen will appear. Select the party for whom the document is being filed. In this case, the
debtor and joint debtor. Select the Debtor.
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56001130 v G| 4s | x 49 Googie

Y am v Page~ Sefety~ Took~ &~ ) M N

Adversary

LM] Zac Zamors and Zoz M Zamors

er 7 v

Slide 60

Notes: The PDF selection screen will appear. Click the Browse button to locate the PDF file.
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Slide 61

[ &8 Choose file to Upload ——

)y | .+ COMMON (G) » 1 Case Documents =% 5

Organize v New folder
B Desktop
1 Downloads

ek 1 Vol petiton

2 Creditors Matrix

B videos

711 8 Relief From Stay & Adequate Protection
%518 Relief From Stay

4% Computer

59 Certificate of No Response

& os(c

G APPS (F)

% COMMON (G)
&8 ECRO (0)

ranting Motion To A.

52 PenaD (\flsbnal \flsb\MIAUSERS) (5)

e - [(mirecn =

e B

TRy e ——— i
)| - “ COMMON (@) » 1 Case Documents =] —
B Desitop o Name = -

1 Downloads

31 Vol. Petiton

% Recent Places

TH7Mepouble-click the PDF file
Harel

%3 8 Relief From Sta
/% Computer Y

& os
G APPS (F)
% COMMON (G:)

& ECRO (0)
5 PenaD (\\fisbnal\fisb\MIAUSERS) (5)

File name:

Notes: Before uploading, verify the correct PDF file is selected. Additionally, verify the PDF has the imaged signatures of
the debtors, identifies the documents to which it refers, and the date when the original document was executed. For this
tutorial, we will not simulate reviewing the PDF file. Double-click the PDF file.

Slide 63

ey | &« COMMON(G) » 1 Case Documents = % | Search 1 Cose D »

Name

1 Vol. Petiton
2¢n

S APPS ()
% COMMON (G)
&% ECRO (0)

2% PenaD (\\fisbnal\fizb\ MIAUSERS) (5:)

File name: 5 Declarstion Re Electranic Filing  + [ All Files (7). -l
| Open, |-| Cancel |
Select Open ”

Notes: Click Open to associate the file with the case.
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Chapter. 7 v Office: 1 (Miam)
Judge: LMI Case Flag: CounDus, CounDuelT

Click Next ‘

“-Pks Voluntary Petition . [Fee Amount $306] (Pena, Dailin)
7 Sl Seurity Nombrs) (Dectmen e o
) Fied by Debtor Zae Zamere, Joint Debter
Select Docket Entry 1 ;

4o Crait Couataling Comy by Dabor s Jon Debos
uns ot 2ac Zamors, okt Debtor Zou M Zomere, (Pons, Deiy
02192013 5 Sveavat of vt Montly ncom s Msms Tot Calsaion Fiad 5
* Debtor Zac Zamore, Joént Debtor Zos M Zamore. (Pes, Daiin)
Naxi] [Ginar]

Notes: The Select Events screen appears. Select the same documents contained in the Declaration. The selections on
this screen must match the PDF file. Start by selecting docket entry 1: the Chapter 7 Voluntary Petition.

Slide 66

41 02/192013 ] Chapter 7 Voluntary Petition rr.ewsmx(mm
219201 3 stntement of Doy S Sy N .2 o tvatlable
L] Fi by Dt 2 Zmer, ot e Bou A

Joint Db

Select Docket Entry 3 J e e (R b

Monthiy Income snd Means Test Caleslation Filed by
" Debtor Za: Zamors, Jomt Debtor Zos M Zamore. (Pec, Dln)

ext] [Gioae]

F

Notes: Next, select docket entry 3: Statement of Debtor(s) Social Security Number(s).
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4 02182013 | Chapter 7 Voluatary Petition . [Fee Amount $306] (Pena, Dailin)

I 02192013 3§ y Image Avatiable
ONLY 1o Court Usar:] Filed by Debtos Za¢ Zamore, Joint Debtor Zoe M
Zamore. (Pens, Dain)

02192013 & Joint Debt ‘

Filed by Debtor Zac Zamors, Joint Debtor Zos M Zamors. (Pena, Dadin)
I[CT102/192013 = Statement of Cusrent Monthiy Income and Means Test Calculation Filed by
Debtor Zac Zamore. Joint Debtor Zos M Zamore. (Pens, Dailin) ‘

™
Select Docket Entry 5

E

Notes: Last, select docket entry 5: Statement of Current Monthly Income and Means Test Calculation.

Slide 68

File an Attorney.

(01741 Mt Zac Zamors and Zoa M Zamess
Type: b Chapter- 7v Office: | (Mfiami)

Asseis: 0 Jodge: LT Case Flag CounDuve, CovnDuaIT

Secuity Nomber(s) {Documers image Available
Zamore, Joint Debtor Zoe M

021192013 4 Certi Joint Debtor

iled by Debtor Zac Zamore, Joint Debtor Zoe M Zamore. (Pena, Daiin)

4 02/192013 3 Stateanent of Cureat Monthly Income and Means Test Calculation Filed by
Debtor Zsc Zamose, Jowmt Debtor Zos M Zsmore. (Peos, Daitin)

| | ez R

Click Next

Notes: Once the documents have been selected, click Next.

Slide 69

Click Next

Notes: At the default screen, click Next.
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Docket Text: Final Text
Penalty of Perjury , Schedules and Statements Filed Electronically by Aliorney Dailin Pena Esq

(Re: [1] Voluntary Petition (Chapter 7) filed by Debtor Zac Zamore, Joint Debtor Zoo M Zamore, [3] Statement of Deblor(s) Social Security
HNumber(s) filed by Debtor Zac Zamore, Joint Debtor Zoe M Zamore, (5] Statement of Current Monthly Income and Means Test Calculation
filed by Debtor Zac Zamore, Joint Debtor Zoe  Zamore). (Pena, Dailin)

screen commits Vou will have N oppor ‘modify this submission if you continue.

Click Next ‘

File an Attorney Document:

13:10171.L00 Zac Zamore and Zos M Zamare
Type: bk Chapter. 7v Office: 1 (M)

Assets: n Judge: LN Case Flag: CouaDue, CouaDualT

U.S. Bankruptey Court
Southern District of Florida

[Notice of Electronic Filing
2192013 at 12:49 PMEST and filed on 2192013

Case Name: Zac Zamore and Zos M Zamore
[Case Number:  13:10171-L01
Document Number: &

Text:

acation U y of Perjury ¢ Petitions, Filed 5 Esq@e: [1] Zac
gy 1S c Zac Zamore, Joint , 157§ Moathly Tncome and
feans Test v Zac Zamore, Joint M Zamore), (Pena, Daifia)
Inu-m description:\Msin Document
1 s Filing pat

Lectronic docament Stamp:
[STAMP bicfStamp,_[D=1068065210 [Date=219/2013] [FileNumber=677816.0]

F

Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER log in and published
fees will apply.

Slide 72

Resources

tf:or further information, refer to our website
or:

m |LF-11: Declaration Under Penalty of
Purjury to Accompany Petitions,
Schedules, Filing Fee Applications &

Statments Filed Electronically
W LR 9011-4(C): Signatures

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Continue to begin the next lesson.
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Slide 73

“ Payment Advices

Florida Southern Bankruptcy Court

Notes: As part of case opening, payment advices are filed. Use LF-10 Declaration Regarding Payment Advices with
attached copies of all payment advices or other evidence of income. Before filing, privacy information in payment advices
and other attachments must be redacted.

Slide 74
e
Page~ Safety~ Tooks~ @~ ) @i (N

Py .. Click Bankruptcy

Fee— e

Assets: 0 Judge LMT Case Flag CouaDue, CounDuelT

U.S. Bankruptcy Court
S
Ep—
oot 12T s m 35
[Case Name: Zac Zamore and Zoe M Zamors
| Case Number: 1310171001
ket Text:
laration Under Peaalty of Perjury to Accompany Petitions, A O] y (Chapter
, Jount Debter Zoe M 3, Joint Debs M Zamore, [5] Statement of Current Monthly Income and
= et

F.... e

riginal filename:G | Case Documents 5 Declaration Re Electronsc Filing pdf

lectronic document Stamp:

ISTA.\!P bkecfStamp_ID=1068065210 (Date=2/19/2013) (FileNumber=677816-0]
£
Notes: From the Main Menu bar, click Bankruptcy.

Slide 75

uscourts.gov/g-bin Displayh

" am - Pagew Ssfety~ Toolsv

Mot

Jus Select Other ‘
Alte

ot

Notes: The Bankruptcy Events list will appear. Select Other from the list.
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# v Page~ Safety~ Took~ @+ ) & )

PU— Query Reports

Click Next

Miscellaneous

11017100 M Zamors
Type b Chapter: 7v Office: 1 (Miam)

Assets: 0 Judge LMT Case Flag: CouaDus, CounDuel T

------ 1 St typlag o i m v
Avaiable Events cick o selct an oven)
e —

wscourts.gov/ g b 14809504736

" & v Page~ Safety~ Took~ @~ ) & [N

Office: 1 (Msam)

Assets: n Jodge: LMT Case Flag: CouaDus, CovaDuel T

Select Payment Advices

Notes: From the Available Events list, select Payment Advices.
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125 uscourts.gov cai-b.

#n - Page~ Safety~ Took~ @~ | Pl B]

Select the Parey:

Notes: The Select the Party screen will appear. Select the party for whom the document is being filed. In this case, the
debtor and joint debtor. Select the Debtor.

Slide 81

Nt [ Cinar

Ctrl + Select Zamore, Zoe M [Joint Debtor]

Notes: Then, while holding down the CTRL key on your keyboard, select the Joint Debtor.
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Click Next

] =) ‘

¥

Notes: Once both are highlighted, click Next.

Slide 83

ourts.gov/ cgi-bin Disp.

Page~ Safety~ Tools~ @~ | G [N

13-10121-LNE Zac Zacaars sad Zos M. Zesars
Type- tk Chapter. v Office 1 (Men)

Assets o Todge LMT Case Flag CounDue, CounDuelT

e — ‘
IAttachments to Document: & No  Ves

Click Browse

Next] [Cinar

| 8 Choose file to Uplosd a——

(@S « COMMON (G) » 1 Case Documents

New folder

Name

711 Vol. Petiton

4% Computer

119 Centificate of No Response

& osc

Proposed Order Granting Motion To A
5o 110 Proposed Order Granting Mo
x* COMMON (G:)
G £CRO (©)
G Pene

<] [Aursesc z
_ Open |+ Concel

Notes: The Choose File to Upload dialog box will appear. Navigate to the directory where the saved file is located.
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Slide 85

(48 Choose File to Upload pr——
(Jp | b < COMMON (6) » 1 Case Documents <[4

Name

%11 Vol. Petiten
2 Creditors Matrix

513 Statement of Social Security Number

% Computer

&os

S APPS (F)

4 COMMON (G)
3 ECRO (0)

€ PenaD (\\fishnal\flsb\MIAUSERS) (5:)

File name: | - (AiFiecn) ~| Click Scroll down arrow

=k

Notes: Click on the Scroll Down arrow to find the file.

Slide 86

[ Croose file to Upload pr—

(@S] « COMMON (G) » 1 Case Documents v | 49 WSearch 1 Cose

N
7237 Motion to Avoid Lien
751 8 Relief From Stay & Adequate Protection

% Computer of Budget and Credit Counseli.
& os(c) % Cenificate of Service

= APPS () = Comp

% COMMON (G:) 5 Declarstion Regarding Payment Advices
8 ECRO (0) Bparment Advices

# PenaD (\\flsbnal\fisb\MIAUSERS) (S) ¢ ]

File name: | <] [(Mmecs Double-click the PDF file

o ) (e | }

Notes: Before uploading, verify the correct PDF file is selected and has been redacted. The LF-10 should appear as the

main document followed by the actual payment advices, if included. The payment advices for both debtors are included in
this one PDF. Double-click the PDF file.

Slide 87

[ crocse i o Upioas p— 4] Googic
(. JKeye | b « COMMON (G) + 1 Case Documents | %3 [{Search 1 Case Docume T
I Organize v New folder - [ @ 2
| = ~ Neme = -
s TE 7 Motion to Avoid Lien

58 Relit From Stay & Adequate Protection

& Mu

i Pictures
B Videos
roof of Claim
= Computer
&os@

3 APPS (F)

idget and Credit Counseli

S COMMON () Regarding Payment Advices
&4 ECRO (0)
4 PenaD (\fisbnal\fizb\MIAUSERS) (59

File name: Payment Advices - [AlFiles ) -

Open |—| Cancel
Select Open

Notes: Click Open to associate the file with the case.
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Slide 88

L1155 uscourts.gov ©

#h - Pagew Sefetyw Toolsw

Chapter. 7 v Office: 1 (Miam)

Judge: LMI Case Flag: CounDus, CounDuelT

Click Next ‘

7155 uscourts.gov/ cgi-b

# v Page~v Safety~ Took~ @~ ) @ N

Select Both

E

Notes: Since payment advices are being filed as one PDF file for both debtors, select Both.

Slide 90

uscourts.gov! ci-bir  pITL21468952078538

% - Page~ Ssietyv Took~ @~ ) ) (8]

Miscellaneous:

13:10171-LMI Zoc Zamors and Zoe M Zamore
Type: bk e 7 v Office: 1 (Miami)

Assets Jodge: LI Case Flag CounDoe, CounDueJT

This Payment Advice is Being Filed on Behalf of:

Debtor
Joint Debtor
o Both

(=] (o=

Click Next

Notes: Click Next to continue.
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BN

Chaptec: 7v Office: 1 (\fiam)
Judge: LMI Case Flag: CovaDue, CovnDuelT
Docket Text 23 Appropriate.
Payment Advices by Debtor and Joint Debtor | Filed by Debtor Zac Zamore , Joint Debior Zoe M Zamore . (Pena, Dailin)

Click Next ‘

F

Notes: The Modify Docket Text screen will appear. Verify the information is correct and click Next to continue.

Slide 92

Docket Text: Finai Text
Payment Advices by Debtor and Joint Debtor Filed by Deblor Zac Zamore, Joint Debtor Zoe M Zamore. (Pena, Dailin)

Attention!! transaction. N pportuniry 3 ity i

Click Next

Notes: The Final Docket Text screen will appear. Click Next to commit transaction.

Slide 93

Office: 1 (Miami)

Case Flag CovaDue, CouaDuaIT

U.S. Bankruptcy Court
Southern District of Florida

Notice of Electronic Fiking
2013 at 12:51 PMEST and filed on 2192013

(Case Name: Zac Zamore end Zoe M Zamore

Case Number: 13101710001

Document Number: |

Docket Text:

iPayment ¥ Joint by Zac Zamors, a (Pena, Dalin)
ument description:\tain Document
al filename:G: 1 Case Documents Payment Advices pd{
Lectronic docament Stamp:
572 p_L 192013) 0]
113.10171-L0 Notice will be electronically mailed to:

Notes: The NEF screen will appear. Clicking on any of the links on this page will require a PACER login and published
fees will apply. The debtors must next complete and certify the Personal Financial Management course within CM/ECF
before the discharge can be entered.
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Slide 94

Resources

@_

'i:or further information, refer to our website
or:

m FRBP 9037: Privacy Protection for
Filings Made with the Court

®m LF-10: Declaration Regarding

Payment Advices
m LR 1007-1(F): Payment Advices

Knowledge Check

Notes: For further information, take a moment to review the listed resources available on our website. When you are
ready, click Knowledge Check to continue.

Slide 95 - 100

Random Question

Linked To CaseOpeningPart2

Question 1 of 5

Notes:

Slide 101

Summary

‘@_

You should now be able to file a:
m Certificate of Budget & Credit
Counseling

m Statement of Current Monthly
Income/Means Test

m Declaration Re: Electronic Filing

m Payment Advices

Notes: Now that you have reviewed this learning module, you will be able to file a Certificate of Budget & Credit
Counseling, Statement of Current Monthly Income/Means Test, Declaration Re: Electronic Filing, and Payment Advices to
complete the filing process for case opening. In addition, you are required to file a Disclosure of Compensation. This event
is located under the Attorney Filed Documents menu. Click EXIT when you are finished.
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Thank you for viewing the module on Case
Opening Cont: Filing Required Documents.

Slide 102

Notes:
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Knowledge Check Question 1of 5

The Certificate for Budget and Credit Counseling course can be filed
for whom in one docket entry?

A) the debtor

B) the joint debtor

C) both the debtor & joint debtor
D) none of the above

Notes:

Knowledge Check Question 2of 5

Fill out the statistical screens with the information contained in the:

A
B
C
D

—

Statement of Currently Monthly Income
Summary of Schedules

Both Aand B

None of the above

_— e —

Notes:

Knowledge Check Question 3 of 5

Filing the Local Form Declaration Regarding Payment Advices
and/or supporting documents is required for each individual
debtor.

A) True
B) False

Notes:

Question 1

Question 2

Question 3
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Question 4
Knowledge Check AN
When a Declaration of Electronic Filing is filed, the filer must select
the same documents identified in the form.
A) True
B) False
Notes:
Question 5

Knowledge Check Question 5 of 5

Complete the sentence below by filling in the blanks.

To file a Declaration of Electronic Filing select --Select--

v from the Bankfuptcy

events category.

Options: Answer/Response; Other; Motions/Applications; Attorney Filed Documents

Notes:
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